
Identification of
Students

Student requiring AARA is identified and is referred to GO, HOD or HOSES.
GO, HOD or HOSES prepares AARA Forms to provide to parent/caregiver
and student.01

Evidence
Gathering

Where possible, GO, HOD or HOSES meets with student and their parent/caregiver. AARA Forms are provided and
discussed in detail. Alternatively, parent/caregiver may be contacted by phone or email to outline the process.
Parent/caregiver informed of their responsibility to return all required forms to the college. One follow-up call or
email ONLY will be made by the college when necessary and this will be recorded on OneSchool. Additional
actions may be required but this will be at teh discretion of the AARA team. GO, HOD or HOSES arrange for a
suitable staff member to complete the School Statement02

School Review
of Evidence,

Arrangements and
Adjustments

Completed AARA Forms are returned to GO, HOD or HOSES.
AARA team meet as required to review the student’s application and recommend AARA based on
studnet statement (if completed), medical report and school statement.
Where appropriate, feedback regarding recommended AARA is obtained from relevant curriculum
HOD’s03

QCAA Reporting
and Approval

Applications requiring QCAA approval are amde via the QCAA Portal. 
Principal-reported AARA are uploaded to teh QCAA Portal. School waits to recieve notification
regareding outcome of QCAA-approved AARA.
Principal-reported AARA’s are implimented when required. 04

MANAGING ACCESS ARRANGAMENTS
AND REASONPABLE ADJUSTMENTS (AARA)

IN THE SENIOR PHASE OF LEARNING

Communicate
Decisions

The outcome of the AARA application is communicated to the student and their parent/caregiver.
A record of all communications is entered into OneSchool.
Teachers are informed of student’s approved AARA via the spreadsheet on SharePoint which is
updated regularly.03

STEP

STEP

STEP

STEP

STEP

Members of the AARA Team
Deputy Principal - Year 10 - 12 | Head of Department - Senior Schooling (HOD) | Head of Department Middle Schooling (HOD) | Head of Special Education Services (HOSES) | Guidance Officer
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